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February 10, 2009

Forest Preserve District of Will County

Position Opening

Interpretive Specialist-History

Public Programs and Education Department

The Forest Preserve District of Will County is accepting applications for one (1) full-time Interpretive Specialist position primarily stationed at Isle a la cache Museum. This position also requires periodic work at other interpretive facilities including Joliet Iron Works Historic Site, Riverview Farmstead Preserve, Plum Creek Nature Center, Monee Reservoir or others as needed.

Duties and Responsibilities

Under the direction of the Interpretive Facility Coordinator, the Interpretive Specialist is responsible for the following functions:
· Programming

· Develop and conduct cultural history interpretive programming for schools, youth groups, and the public at Isle a la Cache Museum, Joliet Iron Works Historic Site, and Riverview Farmstead.

· Develop first-person historical characters appropriate for natural and historical programs; especially character portrayal from the Great Lakes Fur Trade Era.
· Assist with natural history and recreational programming as needed at Environmental Learning Center, Four Rivers Environmental Education Center, Monee Reservoir, Plum Creek Nature Center, and other District facilities and preserves.

· Assist with, develop, and implement the District’s special events which are held at various District facilities and preserves throughout the year with a special emphasis on developing the program component of the events.

· Assist with and participate in cooperative events with other agencies, municipalities, and/or organizations.

· Administration

· Open and close facilities; weekday, weekend, and evening work is required. Some holiday work as well.
· Perform basic informational services for visitors.

· Issue permits and any other transactions or services provided at that facility for walk-in visitors.

· Staff the facility during public hours. Facilities are open 34 hours/week for public visitation; plus additional hours for programs.

· Conduct any programs, demonstrations, talks scheduled for that facility during public hours.

· Other

· Serve on work groups to design, develop and implement departmental and District-wide projects.

· Planning and development of both indoor and outdoor interpretive exhibits.

· Write interpretive articles for the Forest Preserve Citizen newsletter.

Education, Training, and Experience

BS or BA in Interpretation, History, Education, or equivalent plus two (2) years experience at an interpretive facility, living history place, museum, or historic site working with people of all ages and backgrounds; two (2) years experience developing first-person historical programs or living history programs; or an equivalent combination of experience and training. Individuals must demonstrate a working knowledge of education and interpretive teaching methods and techniques.  Individuals must possess working knowledge of how to communicate effectively, both orally and in written form.  Individuals must be highly motivated, positive and energetic, able to work well in the team setting, demonstrate follow through and demonstrate good judgment and decision making when serving the public.   

Physical/Mental Requirements:  Work responsibilities require the individual to work outside on a recurrent basis in a variety of weather conditions for a variety of durations.  This individual must by physically able to canoe, kayak, bike and hike for extended periods.  The ability to communicate clearly is essential.  Work requires an individual with normal hearing [corrected to within a normal audible range] for significant contact and interaction with the public. The analytical and personal communications nature of this work also requires an individual who possesses good visual memory and discrimination, auditory memory and discrimination and significant interactive communication skills. Considerable time can occasionally be spent driving throughout the district from one program site to another, which requires the incumbent to pay special attention to traffic and road conditions, which responsibilities also require normal vision (corrected to 20/20) and sufficient manual dexterity to operate a motor vehicle.

Necessary Special Requirements:  Successful applicants will possess and maintain a current and valid Illinois Motor Vehicle Operator's license and must be competent in using IBM compatible, Windows based Personal Computer Software.  Applicants with current CPR/First Aid Certification, Small Craft Safety Certification and NAI Interpreter Certifications are preferred. 

Salary 

The starting salary for this position is $38,000.   Other benefits include full medical and dental insurance (PPO) and Illinois Municipal Retirement Fund.  All new employees with the Forest Preserve District of Will County must reside in Will County within a six-month period from date of hire.  All new employees must pass a pre-placement screening for illegal drug use.  All employees must possess a Valid Illinois Drivers License.  The Forest Preserve District of Will County is an Equal Opportunity Employer. 

Submitting Applications 

Anticipated Date of Hire: April 13, 2009
Please send resumes by Friday, March 20, 2009
Donna Suca

Human Resources Coordinator

Forest Preserve District of Will County

17540 W. Laraway Road

Joliet, IL  60433

