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TraveExmighi ts Website
http:/ /1l egacy. faxths botg/ traveling

Traveling Exhs bits Contact

Lisa Friedlander David Sandager

Exhibit Project SpecialkEshibit Production Manager

Mi nnesot a Skicstedryi c al Mi nnesota Historical Societ
345 Kellogg Boulevard Weé45 Kellogg Boul evard West

St. Paul, MN 55102 St. Paul, MN 55102

65-259052 (of f-ix@4928 ( dbell@lavi d. sandager @mnhs. or g
|l isa.friedlander @mnhs. or g

MARKETI NG MAT &dihksh te ufiated)

https://www.mnhs.org/exhibitsto-go/fur-trade/marketing-materials

All marketing materials are provided as electronic files only. Each venue isesponsible for printing
their own materials. Some links are not working

Postcard / rack card template (.d&&8 MB)

Advertising tools:

T Print ad t-@muwHiattee 7(2.0KdAMAXK

f Print ad t(e.ndbd.caBe), col or

T 36econd radi89.&LBMNipt (.docx
9 11x17 postk®B) (PDF 2.56

Press release:

f Templ at4£2 (KB o c x
T I mage 204 (7P gKB)
1 1 maag(el PYKB)

Photogaphic/digital image release form (PDF 27.87 KB)

Legacy Amendment logo usage guidelines (PDF 228.99 KB)
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http://legacy.mnhs.org/traveling-exhibits
https://www.mnhs.org/exhibits-to-go/fur-trade/marketing-materials
https://www.mnhs.org/sites/default/files/node/11465/furtrade_mailer_3up.docx
https://www.mnhs.org/sites/default/files/node/11465/furtrade_ad_bw.docx
https://www.mnhs.org/sites/default/files/node/11465/furtrade_ad_color.docx
https://www.mnhs.org/sites/default/files/node/11465/furtrade_radio.docx
https://www.mnhs.org/sites/default/files/node/11465/furtrade-poster.pdf
https://www.mnhs.org/sites/default/files/node/11465/fur-trade-news-release.docx
https://www.mnhs.org/sites/default/files/node/11465/fur-trade-high-res-image-1.jpg
https://www.mnhs.org/sites/default/files/node/11465/fur-trade-high-res-image-2.jpg
https://www.mnhs.org/sites/default/files/node/11465/exhibits_to_go_photo_digital_image_release_2011.pdf
https://www.mnhs.org/sites/default/files/node/11465/exhibits_to_go_legacy_logo_guidelines_2011.pdf
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Educati onal ResbdbuaadesEXbbirbitthe I

https://www.mnhs.org/exhibits-to-go/fur-trade/educationatresources

Teacher tools

Actiiti es
T Ojibwe Shoulder Bag Curriculum Kit

Programs [/ field trips at the Minnesota History Center
T ExhibiNowTWewm

Hi storic sites
T Snake River
T Historic Fort Snelling
T Sibley Historic Site

Suggested reading

Online resources
T Research guide: Fur Trade in Minnesot a
T Historic Fort Snelling: Fur Trade
T History of North West Company Fur Post

Mi nesota History magazine articles
Last Days of the Upper Mississippi Fur Trade (PDF 2
The Fur Trade of the Western Great Lakes Region (PDI

n
1
1
T Posts in thdrMdhngsdBddbF | P®FO 2. 39 MB, December 1930
1
1
1

Papers on the North American Fur Trade (PDF 6.27 MB
Robert Dickson, The Fur Trade, and The Minnesota Bo
A Skilled Gaeme Ogfi beBwaoyhd&dmug Trade Protocol (PDF 5.014
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https://www.mnhs.org/exhibits-to-go/fur-trade/educational-resources
http://education.mnhs.org/edkits/shoulder-bag
https://www.mnhs.org/historycenter/activities/museum/then-now-wow
https://www.mnhs.org/furpost
https://www.mnhs.org/fortsnelling
https://www.mnhs.org/sibley
http://libguides.mnhs.org/furtrade
https://www.mnhs.org/fortsnelling/learn/fur-trade
https://www.mnhs.org/furpost/learn/ginebig-ziibi
https://www.mnhs.org/sites/default/files/exhibits-to-go/fur-trade/educational-resources/last-days-furtrade.pdf
https://www.mnhs.org/sites/default/files/exhibits-to-go/fur-trade/educational-resources/fur-trade-western-lakes.pdf
https://www.mnhs.org/sites/default/files/exhibits-to-go/fur-trade/educational-resources/posts-mn-fur-trade.pdf
https://www.mnhs.org/sites/default/files/exhibits-to-go/fur-trade/educational-resources/papers-fur-trade.pdf
https://www.mnhs.org/sites/default/files/exhibits-to-go/fur-trade/educational-resources/robert-dickson-fur-trade.pdf
https://www.mnhs.org/sites/default/files/exhibits-to-go/fur-trade/educational-resources/ojibway-protocol.pdf
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EXHI BI' T SHI PPI NG | NVENTORY

CRATE MNFT(Hardware and Parts)

1 7Hx 2 5\ R 5L0 Approx Weight: 80 | bs
Twa i |l e Tdrepetor Crate I nteractive 1
Col or ed -Fliutstteodn Tabl e Dr apes pitar, gol
green)

Threat bl anks
Rabbit fur( rmsaitde iqong alrl ank Ml foralfl
Three associated tabletop graphics

Fur Pelts and Native Trade goods Beaver Beol
3 birchbark winnowing baskst s3 womdBlanMeatbsle
hawk handl5eisf)ur s

Keyboard and Mouse ¥y rFitmratuhNeezasric ¢ o 1
only iflmeteded?)i ons and red pencil

CRATE MBNFT (Banners aGdapRPbhoaetsabl e
19. 365D 53 .L5Approx Weight: 125 1| bs

1 Binder

TOP -
{ Exhibit Manual 1 Binder w
T AExhi bit Comme ntinglindd)Whi te three multiple p
1 Condition Reporting Forms Portfolio (Red) [ICRF & OCRF] 1 Portfoli

Mul tiple C
TopCl eani ngNOW WP sPl exi gl as cl eaner 1 Box

Singlieded Retractable GraphiFaorPdneaed

Mi nnediont ai ts own zippered bag 1

Singli@ded Retract ab IfBe aGrearp hR ecl tPsai nfied ir
own zippered bag

Singlided Retract ablifet Grhaep KA wr PRmsetd | 1
Zippered bag

Singlieded Retract abli®j ivaaepdiAirrctiiRsaEtnse)lwl
Zippered bag

Singlie@ded Retract ablifel IGrfadgrhni aci tHPsatnoew n 1

bag
Mi ssing. P
crates so

cleartexan—ecdustom brackets and hai

; . . . fully open

secdre——crate—tids in open position ’
resting on
adjacent ¢
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Tabit ep | nt éyacFtiirveet: Year 1
Power Cord for interactive 1
Gr aphi catlLtaabcenhed t o unit 1
Tabitep | nt élactfidwre:a Hat 1
Power Cord for interactive 1

Pair Snowshoes 1

Di spl aywivtiht rhiante, hat | abel, hat cagl

Fl oot tdsimsgpl ay crate with rifle obj|1

Top crates numbwerisght s di mensi ons

18 bl anket, pen84 bbseadsl)eHd x4 & 600

20(cloth trade 3I®dbdss) 16 x4 & 6D0 I nteracti
22(cloth & meta32 dpsods )i x4 % 8 1 each

24 (pots) 29 bs 14 X6W & 8D

26 368 bs 11H x4 ¢ 8

Bottom crates mwenbgehrtss di mensi on

19(2 baskets of2®bédasd chiHp YW £ 80

23(see below) 41bs 16H XM % 6D Empoy as 1
25 18 bs 14H X6W £ 8D

27 23 bs 160 XM £ 600
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I N CRATE 23
Extensi oinl 0®adrochygy Bl ack. (2)
Extension Cord Floor Cable Covers

Keyboard and mouse and red pencil

Novus

Bl ack Tool B2a5gth a p&o nnteeanstusr e ; p | inered,l €

cutters, screwdriver, 2 extra bung

gaff tape, 1 roll blue pbangeezisptd

I N CRAJE

Two straw |idded baskets, each con

tiles. Place on Beadi ng | riQjeirbawcet d Avr
OTHER

Fouwrheel dol |I'i es 4

Padded packing bl anket s 5

FOLDI M®L E(Sf ineee dfear i nteractive exhibits
MNHS wil | Opfr @z Qdi& YTenue may use dwapeab
provided in crate A

Furs and Native American trade goo|{300720 | b6

fiMy Fi r 8Me dYieaarl nt er acti ve 24480 | bls8
Beading Interactive (two tabl es) 24480 | bls8
OAl | f @Me @i daltnteractive 240480 | bis8

I nterdatti WakBegver Hat Display Cas/{30x960 | bds6

Rat chet Straps to secure tables to

HOST SI TE EXHI BI'T REQUI REMENTS

Six tables for intRegaectitv &MNHSSs ¢
onliff needed

Power Supply, 110 Vprlang Groowsnedhe( 2
Thr-seeep Step Ladder

Mi ni mum Staff/ Volunt eep/sTaRearnn 2requir

Not 8ome hefseethi bits are | arge an 3-4
more than tmovpeapltesebd up recommer
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EXHI EIOMPONENTNSVENT®RY PAI RI NGS
I te/Describe Si ze Goes with/ Notes
1 fFur Trade ion M|33w &0hd BV
{I'ntro/ Credi-t F
sided ReGraophal
Panel
2 Beaver Pelto f|48w0 &0ho With 6 Ta
Singlided Retr af I nteracti
Graphamrcel and natiwv
goods
3 At t he dSum-gHese 48w &0ho With 7 Ta
Ret r acGrabplha e l Medi a | nt
iMy FYean
4 fOj i bwe 0RQirnglisd s (4 80 &0ho With 8 Ta
Ret r a cGralplhea rce l I nteracti
Be awo r k
5 Ml f o%i mgHeed| 480 &0ho With 9 Ta|Not adj @c
Ret r a cGralplhea rce l Medi a and
Tabl etop
I nteracti
6 Tabt @ep Touch | n|/30x7 2tdabl e|Wi tGh aphi ¢
Fur HKeI3t)s and A
I ndian trade gc¢
(snowshoes, bas
moccasins, hang
7 Tabt ep Computer|2448d abl efWith Grap/Audi o and
I nter ady i Wierdt |hol %D x9W |Standal onftouchscre
x2 dDomedi a computer
interacti
graphic |
8 Tabtep I nteract|480480two |With Grap|lncludes
Beadwor k 4 8tdbabl es) colored p
tiles
9 Tabtt eedi a | nte|2448tbabl ef]With Grap|/Not adjac
Ml 1l feor a Hat hol IB¥H XMW |and tabl e
x24Dmedi a
10 Tabletop I nter g30x96tcbabl efWith Grap|lncludes
fHat madgirmgp hi c s, and Audi o|bat tt hraere
bl anks and fur . Vitri n2e2Hc steps of
Tabt @ep Object ax30Ww %530 hat felte
Beaver Fur Top three gr a
Traveling Case panel s
11 Fl osotrac®agded Ob|Varies: s|With Grap
Eur opTeaadne Goods|{shipping standal on
Wood€naté&s with
plus 5 bases)
12 Fl oor sitting 1440 X0W x Wi th Grap
in wood crate 6 1.0 standal on
Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 8 of 57
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TABLEEEDENenue may provipdevodBd&dBybe
ON REQUESITabl e drapes are provided.
TopiTables for I nterSize Quantity CovE€pl or
Table for Furs 430720 1 Tan
American trade
goods/ handmade i
Tabl etop MediMy 1||{24x480 1 Gol d
Firsto Year
Tabletop I nteracg24x480 2 Red
Tabl etop Mediomal IlI|240480 1 Gol d
for @ Hat
Beaver Hat Displ/30x960 1 Gr een
Tabl et op Fmmatte rvaac

EACH HOST SITE |

Fur Tr ade

M RMIVELSs oMl & HOUT

S FFORSRONGHITBINEGS THE E

LI GHTI NG

Fur Trade in Minnesota Set Up and Dismantle Instructions
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FLOOR PREROMMENDED EXHI BI'T LAYOUT

Di mensi o re Approxi mate

ns a
January 2025

1 The Fur Trade in Minnesota exhibit is designed to be flexible. Each graphic panel is
paired with one or more interactive components.
1 The Retractable graphic panels are single sided and ideally the backs should be facing
walls.
i Tabletop Interactives, except for media elements, can be positioned to be used from
multiple sides.
f Mantain at | east 360 clear space between compon
|l deally 4806 clear space should be all owed.
9 Exhibits can also be grouped by topics either in one room or spread throughout several.
See the alternative floor plan on the next page for more information.

PLAN VRBWM si ze& 520phpoboxX

7.0jibwe Attists |

12. Ojibwe Bead Activity

48"x 48" 42
C“"e

Table 30"x 96"

: : 4x
15 Trade qoods Crate;

14 and 15 Hat Making and Hat Vitrine

9, Pelts and Native Trade goods table
Table 30"x 72

8V X,y alqel
eIP3A JeH B IO}V €L 36"

4. Beaver Pelts for Blankets (can also put table against wall)

3. FurTrade in Minngsota

ENTER

Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 10 of 57
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FLOOR PAIANERNATSWgHgested Panels @maupinngs act

Di mensi o re Approxi mate

ns a
January 2025

7. Qjibwe Artists

12. Ojibwe Bead Activity

48" x 48" 2"
/ :

Table 30"x 96"

\

15 Trade Goods Crate; \

14 and 15 Hat Making and Hat Vitrine

9, Pelts and Native Trade goods table
Table 30"x 72"

8V X T 3|qeL I
eIpa 1BH B IO} IV ‘€L 36"

4. Beaver Pelts for Blankets (can also put table against wall)

3.Fursota
ENTER
I f the exhibits cannot be set up as shown on suggE®e
needed to fit you space and visitor flow. The col
retractable content panels and activities

The crates of trade galoadnse ciotud nds a(l nsoot bcel csstea ntdo pan
10), or displayed in smaller groupings.
Approxi mate di mensions of topic areas outlined abc

N Beaver Peltslx®® oBl ;arn keed se s o 2 asilee as shown)

At the ROxal56cstates can be organized differentdl
grouped with graphic and medi a tla2Bfl 2ar e@r.ap hi ¢

B Oji bwe 1AGxBDst s
Al f oX7x@d 7Hat

Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 11 of 57
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PROCE SSSUMMARY

The exhibits are set up starting with | arge cc
banners are set up | ast because they are white

NOTETwo people (minimum) are reqlhiowaece to set u
recommended.

ASSEMBLY | NSTRUCTI ONS

STEPOPEN AND UNPACK CRAMANREGB,MNaFnTd 2 3

OPESGRAXCRATMINFTA
FI'ip up wings and turn co(sterpho®RletmBdbye tovepen | &

1 Remove Tour Manual, condition reports folder, and hardware
1 Unpack other items now or as you need them.

OPERI NE DI ERAAE 23
Undo the black buckl es Capnedn rcernactvee. yel |l ow straps.
1 Remove Tool bag,

1 Unpack cord floor covers and extensions cords for media exhibits 10 and 13; and short
bungee cords for display 12 beading interactive; now or as you need them.
i Store straps in crate

OPESGRAXCRATMINFTB
FIip up wings and turn co(sterpho®RletmPbye tovepen | &

The Exhibit Comments Binder,PdrhtefacCibimal,i Cli @ean iRe @ oWit p

are stored CirrmtteheBNtG@p ohese aside until you need t
Thenterior and Exterior advertising -Bdarreer2gd ame hst
wide I nterior Fabric Banner and it sITithmep 480 d lneth twar

Exterior ViNow SBa@amwseamg,0l | ed sse pcaarrartyeilmyd ghnu bitete ct ed w
muslSent these aGiedefktamyti dl lyasw ann 15t e p

STEPD2ci de where the exhibits wildl go.
Start with the Suggested Layout, or deter min
specific space
Gat her components for each topic tog8&eher in
the floor plan and inventory I|list for groupi

Y Retractable Panel 3 Fur Trade in Minnesota credits is a stand-alone element. The
others are intended to be paired with interactive components.

Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 12 of 57
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1

E|

All the exhibit components can be displayed in the same room. Exhibit component

groupings were designed so topics can also be located in different areas, depending on

the space or interpretive opportunities available at each location.

Locate the media units some distance apart to prevent sound bleed.

Al'l ow a minimum of 360 clear aisle space for Al
Each exhibit is shown on the plan, and components are described in the list in the table

on pages 6 and 7, and pictured on pages 29 through 32. This will help you correctly place

the tables and interactives together with the content banners.

PLACE THE EXHI BI'T ELEMENTS I N THE SPACE

1

Lay the Retractable panels bags on the floor to determine spacing between content
areas. Set the banners up last to avoid damaging them while moving large objects
around the room

Move the tables into position.

Move the display crates into position.

Move the media units and hat vitrine next to their tables.

Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 13 of 57
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STEPTABLE AND DRAPIENSERUMPI ONS

EacMiNHS abl e is | abeled with t h®r nuasnmee ionff drhnea teixchn bh
use your own tabl es.

i Tip each table on a long edge and pull the legs open. Slip the metal catch loops into
place to lock the legs.

i Stand tables up and move into position as shown on the floor plan.

Connect the two Beading Interactive tables together using bungee cords (see step 6)

1 Unpack the table drapes from Crate MNFT-A . Observe how they are folded and rolled
so you know how to repack them. Slip the proper color table drapes over each table.

I Table drapes may be steamed to remove wrinkles

=

Topic Area Si ze Quan/Dr ape (

9 Table for Furs and N|30x720 1 Tan
goods/ hahtmmde

10 Tabl et op MeMy aFilm&te|2 &x4 8 1 Gol d
12 Tabletop I nteractiv{24x480 2 Red

13 Tabl etop MeAdila flort {2 44 8 0 1 Gol d
14. Beaver Hat Displ ay]|30x9 600 1 Green

15 Tabllnetteorpddat i Wa ki ng

Tables 1

Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 14 of 57
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STEP 4: MEDI A EXHINBITRX CI & 1O NP

Eac h -csoenltfai ned touchscreen media component houses
monitor. The power cord for each wunit is also stor

The media uni tss wirtahv eglteonpi adbf&eee uni ts are very hea\
coevir Two people are mevge, ree@move t heniotoxer $ abdaed. | i

f Itibgeri dghaped pi e 1 Complete Step 3 (position tables and put on
(perpendicular t fabric table covers).

I Move AV crate near its table and set on floor.

1 To remove crate covers: Undo the latches
by flipping the upwingo shap
(perpendicular to the crate) and turning
counter-clockwise to loosen and free the
hasps.

1 Undo the four latches, and carefully lift cover
off media unit and base.

t ufvi B@O u na |U kwi s« T Thereis Foam Packing on the monitors
loosefraedthe hasg which will remain attached. SAVE THIS
PACKING AND STORE IN CRATE TOPS
TO REUSE.
carefully Iift c
and base

Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 15 of 57
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1 Lift media unit by the base (not the monitor)
and set on table. Slip foam covers off
monitors and store in crate tops.

1 Using the 3 ft. media unit power cables
packed in each case, slip the plug end over
the three-prong outlet on back of unit.

 Check to make sure the monitor connections
are secure.

Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 16 of 57
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1 Take an extension cord and box of cord
cover from Crate MNFT-A. Plug extension
cord into grounded wall outlet and run across
floor to unit. If the cord is exposed, roll out
cord cover beside the extension cord and
push the extension cord into the slot on
bottom of cord cover, making sure the cover
will lay flat on the ground. Hide excess under
table.

1 Use black gaffers tape to secure the cord
cover to floor if needed. Use several zip ties
to secure the cord to the table leg for clean
appearance and safety. Use furnished side
cutters to trim zip ties.

1 Then plug the unit power cord into extension
cord.

1 Interactive will turn on automatically. If you
see an error message, unplug and replug in
the exhibit.

1 Touch screen to start program and adjust
volume using white knob on back.

T If needed adjust screen angle by placing one
hand at bottom and one at top of monitor and
pushing/pulling to adjust the vertical angle.

I Storethe cord cover boxes in Crate
MNFT-B for reuse.

touch to begin

USB por
My Fir

t for keyboard (usce
st Year)

Vol ume

Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 17 of 57
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TROUBLESHOOTI NG NOTES

The media units have screen sawvesdd otrhat peame domfal
Some pehoapvlee r eported that the motion of theldcreen
necespatr ya drape over the mhirint goutro mhulseaukn tlse cil ma

MY FI RST YEAR

This exhibit nOade supeanal ruoam@oygl dtemdatrendehdi wiftf o
The computer is set to shut off at 11 pm and come

POWER UP PROBLEMBe computer does not Macwéi nip, Yyou

computer withoabi.opkmearneg itshea cs mal | hole in the fr
red pencil provided (or any regular |l ong pencil),
l evel and sd4oaibghpbu AwNboblt touch the compwiét seett

the button give and hear the startup sound.

1anGuac

rer oart WHEE S Being said?

| MPORTABNETFORE SHI WPwPpINGg t he power while the comput
ensure the computer will start properly for the ne

VI DEO PROBA EKkMSy.board and mouse ar-&A focludedbiprs@pna

My Firsf Yéar i nteractive has probl ems. Do not pl uc
I f youN® eéidareroor message, unplug the power for fiwv
in, you may need to do this several times. Al so r €

For help with operation or troaoabmi @sthooting of the
Lisa Friedlander, project manager
Lisa.friedl anedse5@hnoh2s .(oirsg forwarded to cell

The bl ack f&abrtiacp e( greafyf dreave a slight sticky resid
be easily removed with glass cleaner; however, ma K
YOUR FLOOR FI NI SH BEFORE USI NG I T

Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 18 of 57
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STEP 5 FURS AND NATI VE TRADE GOODS TAB
Set up22WXIBOWTf ol ding table and tan table drape in t|

Unpack thérfomr thel t asge pltaskainiNBldiagy out on the t a
wi || have:

One (1) White Tail Deer

Two (2) Beaver

One (1) Red Fox

Two (2) Raccoon

One (1) Otter

Two (2) Fisher

Two (2) Mink

Four (4) Muskrat

Two spare beaver and four spare muskrat, not labeled

= =4 -4 —a & 8 —a 2 19

Pelts arcen | ialbed ¢elf dDoecu.ment ati on f odredt hien ptehlitss biisn di

Unpack the Native American trade goods. Group at o
1 Three birchbark winnowing baskets
1 Three wood hawk handles
1 One pair deerhide moccasins
T One pair snowshoes (may be leaned against wall or placed on floor depending on your

exhibit space) (in separate box)

Pl ace any packing materi-#&l $§obasck or kipee.pCAatheee cMNRT o
snowshoe box -€rate MNFT
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STEP 6: OJI BWE BEADI NG | NTERACTI VE
This activity should be accessible from all four s

The acti vi tsy airres tomu dReitnd@rdojt iallhw e Dlsdsat e t his tabl e a
to the panel

Ghee XMwvd ol di ng tabl es
e Pd axxeu draebl es i n des
|l ocation and cover Wwi

Usée hsshort bundeemcahtlagase 23
connect theg Tthaeblee alreeggs .wo i n
kit bag).

Removewdwven reed baskets cont
activity Qriacicedh e eblr of

each rectangul ar plastic pie
whi,t gr egedndw | uesobepatk
the colored pietee bheo the
baskets tthe atedctttirlrest he t abl e.

Sotthe bead tiilnest hbey bcaoslkoertss i
time/l abor permits. Please s
shipping

I f avail ableuppl aedr cbaues
stoateund the table.
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STEP 7: HATMAKI NG TABLE AND HAT DI SPLAY

Set 96Pp XOWt abalned cover with green drape
The twaiblle holl4dabltetmsp Mmatte rMakti th@Bee aver Havi tDiismpé ay

SET UP THE HAT DI SPLAY VI TRI

Crate -MMN&Atahasdi splay vitri
Beaver top hat and traveling

Photo for reference only. Two people
should lift and remove crate top

Pl ease handle with care and
move and clriafttev tialnirdsars e
Al waygwgiltirfitnfer camstehe bott om.

1 Set crate on floor so you can lift the cover
high enough to clear the vitrine inside. Open
the crate by undoing the four latches (see
page 15) and folding them up. Have two
people remove the crate cover by lifting
straight up. The foam is tight to the vitrine
and you will feel resistance.

ﬂp ~
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==

Use the yellow straps to lift the case out of
the base. Set the case on the base, then two
people can lift from the bottom to transfer it
onto the table.

1 Unclip and lift or tip the case and slide the
straps out from underneath. The vitrine is
secured to the base with security screws.
Keep the white f obadkest hat 0s
to use when you repack the crate,

9 Lift and position on end of table as shown in
the photo on page 21. Do not allow the
edges of the vitrine overhang the table.

1 Store the yellow straps and pieces of foam in

the crate

1 Clean ONLY using the supplied Novus
cleaner and cloths. Other cleaners and paper
towels will damage and scratch the acrylic.

Unpaclkditstpd ay objects-Afrom Cr
jartaoning the trhafielzitn f ur ba

procobsanks, and the three in
panel ook at t heabblactkosp of t h
) ST graphiabeled |l eft, middle an
ﬁma(: t heon the table from left to

Arramlge hat blanks in order f
ad place the finishTehde hat on
batt jar can be | ocated to t|
interpretive panel s.

NOTH he exampFeref ®shep of the felt

procésargest piece in photo) has be
to fragility/ damage
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STEP 8: GRADE DI SPLAY CRAMNESTRBEBCTUBGBNS

The Trade Goods Display Crates are constructed froc
mounted props. The display cr at eBe aaweer iPeletnsd efdort oB
banner panel ;trdrbumeyl bhen dihse exhi bit area as you w

The crates are sequentially numbered and are used
bott om, and even numbered on top. The rifle case
The gray shipping crates are not intended for
CRATEST 271l oor Standing Trade Goods Disg
Pair crates in sequ@ops@&Ip oaBhddet dBBR (t i n
Top crates numbwerisght s di mensi ons
18 34 bs 16H0 x4 £ 6D0
20 3d bs 16HO x4 £ 6DO
22 32 bs 11H x4 % 8D 1 ea
214 29 bs 14H k6w & 8D
26 3d bs 11H x4 % 8D
Bottom crat es mwenibgehrtss di mensi or
19 20d bs 11H x4 % 8D
23 41 bs 1eH &V & 6D
(includes tool bag 1 ea
25 18 bs 140 kX6W £ 8D
27 23 bs 16H x4 g 6D
Fl oot tdsimsgpl ay crabje ot t1HHr2 000 & 10 1

PLEASE POSI TI ON BRATEB®SSSARE FWRESYTI I GRENMDI ACENT
CRATESHESE ARE NOT | NTCERRARITCED VERADE GOODS STACKS
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STEP$-RETRACTABANEISET URSTRUCTI ONS

o JUN 2 201

Remove and Diostgr bbatc&k bag
t hat contain the retract al
rel ated hardwar e.

On the outsidepaoflagasct sofa t
busi rceagssl ze tlhaabteli dent i fi es t
banner by ®Pdmee emarhelbagged
unit in its respective | ocat
floor to begin the assembly.

The intro/credit panel has ¢
ot hers have 2 poles, which
panel s.

I nstructions assp@mekyou Wwj
and setaclhhp panel separatel

Opeané&mpthl alt&n nkeag

Unzip and removbanhherraniact
anttulsteicti on vert(iscElebmbr ace
ba.g

Make sure the plastic bracke
one end of each pole, shake
needed.

Rezip thdaeamgesggnd put it bac
i n€CoaWvNF-B.

Fur Trade in Minnesota Set Up and Dismantle Instructions
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RetracpPahbSest (kppnti nued)

RETRACTABLE UNI T UPSI

On the underside of the retr
uni t , rotate the two met al |
perpendicular to the main bc
Thesaethe feet of the unit.

Not e: Mo st of the banners us

RETRACTABLE UNI T RI

Legs not rotated (2 pole uni

Legs rotated (one pole unit)
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RetracPahbkSest (kppnti nued)

Ext end t-dectmudnivertical br a

pulling gently against tl
cordslaedi g the sddhtisons t
is the same extension techni
most coll apsible tent poles.

Il nsert the (@Exnhemdeéedhepasloeket
the base dhetbhoeclkprts. are at
back of the unit.
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RetracPahbkSest (kppnti nued)

Rotate the sexhenddedspoket ur
t he pl sastitctthabotroma rfdac e

Structures are ready for greé
up and secured.
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RetracPahbkSest (kppnti nued)

This i-gsemasomwoactivity if you
One persogwowri | kapspd i ed
stepl addereutpop erre aactht atchh me n't
poisnt

Using two hapdbkl| tclpgeoehul | vy
bar of the retractabl e banne
banner out of the base.

With one foot on top of one
feednticnue to extend the ban
base

Extend taller thanooke pol e,
the topowkanhbl ttadbp of t he
shown in thtel.oi ctures

See the nextpelagethohmewd
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RetracPahbkSest (kppnti nued)
TWO POLE TIPS

Stand with your feet on both
Retractable Unit feet. Use |
top bar and carefully pull u |

Extend the graphi c ot aloluer t hi
camokhe topoeokanndédl ttadop of t

as shown inbeh&dMapgiecsuresthe
tab is entirely seated in thi
Do not I et go of the top b

sides are connected to the

I&@ easiest to hook the rig
then the I eft.

REPEAT TO ASSEMBLE ALL UNITS
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RetracPahbkSest (kppnti nued)

Ma ke sur esatrteer pabntdd lu,ran d
the banoepet effommd.can sl i de the
the top channel to straightel

TO MOVE THE RETRACTABLE UN
ONCE SET UP

Fur Trade in Minnesota Set Up and Dismantle Instructions

Grasp both pol es ZQ0aobno vbeehi nd,
the floor, and slide. Do not
come out of the sockets.
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EXHI BI' T COMPONENTS VI SUAL REFERENCES

Al so seeiinmaéapesnedxihxi bAit set up at the Historical
Clay County/ CEHEpéemkomst

ltem 3: Il ntro/ Credi't Panel

| TEM8Bedaver PeltsPapneB)aakdt9 (table with fur:
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| TENM8At t he FuarneHos@atnalb | eMywiFti h sme dYjeaa r

| TEM$At t he HFuarneHostand 1My (EFEabsmedfeaatd 15
Crates of TfaddeGoolispanels and media reverse

B Folflcowat es . wj
open e

L
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| TEMOj i bwe Ranhebj)laeddwork tabledop interactiyv
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| TEMAIl | f oPame HAIMerdi a i ndaenmdciiadtviepaki ng tabl et
interactive) and 15 (hat wvitrine)

The Banner and tables canllhie passamdedtihre dmray ger d e
|l ocated so it can be seen from three sides. The b
a wal l

All for a hat

AT -
= -

—_ =

15 (hat wvitrind¥4 (hatmaking tabletop interact
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CLEANIGCIGNDI TI ON REPGCGRATHEHGS&ORAGE
| NSTRUCTI ONS

CLEANG N
Once the exhibit is completely assembled and oper e

Retracgabpbic: pgeral yafrbyw ussthr f ace dust .
Pl exiglas covidrhee datCrurtheéed neo:ntlasien etrh eNOpVrudSv i d e d

Pl exicdlemsner and clean soft cloths (NOT paper towel
cloth and wipe the suUSEBRcCc@NWLWMNMtTHESH e@WE AMIDNG rSUPPL

Paper Towels and other cleaners wild.l mar the Pl exi
Medi a | nt éOrOa ANtOiTv eiss:e | i.biugi hdt Icyl edaunsetrfswe e hchotdhyasint
needed.

Beadilnntge r a;ptiiewsay be cl eaned with a soloutimon dof di s
cl eansry witls olrepmapelrotlowel s.

Exterior VikhrydmBtainmeirme the venybaemger may maded to
cleaned. Use water and an automoti ve dlreogpmpimgsspoc
etc. from both the front and the back of the banne
THOROUGHLY DRYRBEEORBE | T UP AND PUTTING I T I N THE
SHI PMENT OR STORAGE.

CONDI TI ON REPORTI NG
I nspect t he exhlndoining GomditionfRegottingoFortn. t h e

I nspect the crates, packing materiallsn,copmaalgi ng bl &
Cmmdition Reporting Form

Advise MHS i mmedi ately of any broken or damaged ex

CRATE STORAGE
The exhibit crates, packing@gnmat enil &l @, | paaulitndeblsd
dry, heated | ocation free from vermin and pests.

Pl ease keep and store any packing materials that ¢
fitCriammtteanBAhE® media monitor foam covers are best s
covers.

For easy access, pl easereptoarn e ntglced etadhd In ylaietd,p prha rewsa |
extra packiing Qmaatteer iAal s
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DEASSEMBLY I NSTRUCTI ONS
NOTE: STEFPRSOWAREQUI RE TWO ( 2Vl NP BMOML E

OPEN CRMNIEA

Unpack the toofk magualt heand r edr epparttfso.l il swa tuhn pcaoa
packing material s.

STE#®1: Fill out the Outgoing Condition

Once the exhibit is c¢closed, and prior to taking it
crates, packing material s, p ac kGQunt gg ol Inagn kCeotnsd i @ ni do nt ¢
Reporting Fohrewmiemrtmhe red pMNEFEBoli o in Crate

STEPOPERRATHENF-B: R e niohvee bR etcrkact abl e Pan
storbagegs
On the outsidél alctke=a cifr aVk&-Bies a busksdeses | abel

l i sthemgbaonbe ipldsaickedl Phaedhaly.bag i nekfpecti ok its
retract atbd eb @oa@inrelt he di sassembl y.

k 4 JUN 2 2011

NOTEThéeabr i cf owr atplrse 48 i nAdv ewi tdiies ifEixg BNxonwo eSh,o wi n g
and 24wd de |Adwearitbiabirng Banner are sBt.or eSdeti nt hCrsaet e
asi dedamtsitlal | ati on Steps #5 and #6.
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STEPRETRACTABLE PANELS DI SASSEMBLY

Try to
lift this
pack.

Carefawérny diinddassemble the
retr acgtralplha c

Stand with your feet on t

Panfe¢ @i t h botlhi fhtantdlse t op

retractable banner ups and

on thektaogpmw!|¥se your stepl a
0

needed t reach thidg,upper
and have your helper stand
keep the panel fr.om moving

Sl owl ycamefl wlweywf althrei ¢ gr aphic

back intoashehbweein the picHt
Watch carefully to ensure thi¢
straight into the carrier anit
hanging up or folding along |
panel i's noorrectrlag,t imgl |l t he
a f ew ,i nacdhjeusst t he angle of d
l eft or right, and | ower agali
bar does slide and you may n

once the graphic has retract:
the bottom carrier.

NOTE: Detngb ofcttalbhe er et r a
banner whilient wmwaesda.ng Thi s
will damage the spring mec

may al so damage the graphi

Fur Trade in Minnesota Set Up and Dismantle Instructions
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RetracPahebklkissass gmbolnt i nued)

Remove the esgftreoid etdhgndd eec k et
t hekase of the unit.

Unextend t-©ectmmiudnmivertsi cal br
by putlhlei nsgecti omsgeatfl yhe pol e
against the intsandalumbuongee
sleeving the sections. Thi s
extension technique as is us:
collapsible tent pol es.

Fold the supports as shown o

Unzip and open the storage b:
folded poles into the pocket
with top tabs at the open en:
RETRACTABLE UNIT UPSI
On the underside ofunhe,retr
rotate the two metal | oops (1
parallel to the main body of
tucked into the underside bo
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Retractabl e Pane(lcsonmiismmuwsesdke)mb!| vy

Carefully slide the retractal
bag. Zbiapg tchleosed.

Repeat wuntil all Retractahb
are disassembled and in th
bags

Y JUN 2 2011

STE 4: CFRRAACTKE MBI F T

Carefpludd e slign baGyged retr dmnttaobICa aB,eengMdtkesk i ng t hem
snugly next to each other.

hi
0

s crate aside until the I nterior Banner, tr
nditi

e
h on Repotheng€l FEanmadPdbpbeolaick,ed i n the

S
t
to

t ot
e C
p .

NOTESee St3dmpr#Xfinally dMERiIi ng of Crate
I ) - . ' _
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Di sassembl y I(ncsotnrtu cntuieodn)s
STEPI:GLOSE THE TRADE GOOD CRATES

STER: #UNPLUG AND CRATE THE MEDI A UNI TS

For Each Media Unit:

1 With the computer running, unplug the extension cord from the source outlet. This will
shut down the unit. Unplug the extension cord from the media player power cord.

T Remove any black fabric (gaffer 6 x<gverdtathee t hat w.
floor, and discard it. Remove the extension cord from inside the cord floor covers that
were used. Roll and put the cord floor covers back in their boxes.

1 Using the side-cutter from the Accessories/Tool Bag, carefully cut any zip-ties you used
to secure the power and extension cord to the table legs and discard. Coil and secure the
extension cords with the Velcro straps and place with Crate 23

NOTE: Make sure not to cut the power cord! Notify MHS contact person
immediately if power or extension cords become damaged.

Unplug thepmediacandtfrom t h
medi a Cwrilt .t he ,poswecurceorwli t h
Vel cro strapsthanmedieedad unit.

Move media unit crate covers
foam protective covers out al
the monitors, follow guides

I f neededurplhaacneds at the top
bottom of each monitor and p
original wvertical position.

Note the crate covers are di
Ensure you are placing the ¢
the media units.

| MPORTABNETEFORE SHI,BRpNGg t he
power while the computer i s |
ensure theswiclobmpstart proper|l\
next venue.
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The next

steps

require two

ia unit ontoovéere fl o
htcfaoaetand front of
y |ift the crate ovel
wh it seats on the b:

n Fheplahehwsng tabs
ckwi sgetorheei §latemean
etyalws Irini sgomntdu be

t o t hleo dk otoa onthseenr wvte
curved |lips of the |
joined.

FI'ip the wings down when | ocl

1 Remove table cover and fold (along fold lines
and as they were when received) into about

Fur Trade in Minnesota Set Up and Dismantle Instructions

180 squares. Roll to use as
as shown in instruction for repacking crate
MNFT-A.
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Di sassembl y I(ncsotnrtu centuieadn)s

STEP GRBRATIEHHE BEAVER HAT VI TRI NE

Crate -GMIN&ITtdlse dicapeayri ne for
the Beaver top hat and travel

Pl ease handle with care and |
move and | i f.t AlbsMasy sviltirfitnef r o
bott om, negedelsy olalpe .

Move the graphics, rabbit f ul
hats to the otladlt eend of the

Pl ace crate on fl oopenear th
the crate.

1 Lift or tip the case and slide the straps
underneath the vitrine case. Position so the
buckles will connect at the top of the case.
Secure straps snuggly and slip protective
foam under the buckles to prevent scratching
the acrylic

1 Two people lift the case from the bottom.
Place it on the base of the crate on the floor.

T Use the yellow straps to hold the case and
lower it into the crate base.

1 Two people lower the crate top over the
acrylic. Note the circle and diamond
shapes on the crate top and base for

Always have ; t
two people lift alignmen
VLTINS @2 il 1 Secure the latches, see page 46

crate top
1 Remove from table and place in a protected
location.

T Remove table cover and fold (along fold lines
and as they were when received) into about

180 squares. Roll to use as
as shown in instruction for repacking crate
MNFT-A.
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Di sassembl y I(ncsotnrtu cntuieodn)s

STEP #10: REPACK PROPS -ANTO CRATE MNFT
Move cr atA¢ oMMFT t he Oj i bwAl BehdtweakES&atve table
Remove anything stored in the crate

Uséhe stripped canvas-Abagdfpamk&geatehMNBdadi ng int
tiles in it. Remabé eandveol | mhdgogasbmewe ftrioen t he t a
| egs.

Use these tables to hold other prAps in preparatioc
Bring the table cover, fur pelts and Native trade
Bl ankets) over.

Removaeble cover and fold (along fold |Iines anc
abol8bgquares. Roll to use as packing materi al

crate-AMNFT

To pack Cr-Ate MNFT

1. Place carpet squares (if removed)Stand the
three mKango graphic panel s
one side of crate, on top of carpet squares.

2. Fold and Pack table covers into plastic bag.
Place the hawk handles in crate.

3. Place two flat hat blanks together, fold, tuck
in beside table drapes. Place jar with rabbit
fur on table drapes. Place hat blank over jar.

4. Stack baskets and moccasins and tuck in
beside table drapes and hat blanks. Fold the
deer hide into large plastic bags, squeeze
out air, and beside hat blank.
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5. Put the rest of the furs into large plastic
bags, squeeze out air, and place on top.

6. Place lid on crate and secure toggles

| Repackage snowshoebsox n card
PR Crate dHANFT

STEP1L:#1 PACK MNRFAZTEnd MNBT
Craté&and 18néiheid pine diThrlyadyobd @&t sty as. a packi

Crate 23

Make sure everything has beel
Tool Bag. Pl ease refer to the
at the beginning of the manu:

Pack the two boxes otfwocord f|
exXxtensi otnh ec okredysb maudeaadd

red pencipl asbhmomybé&x,tra part
and the tool bSaegc uirnet ot hcer actrea t:
with the two yellow straps.

Crate 109

P a ctkhveo v e n rsekeedt sb ac canctta ivn itnyg
pi e¢ca€roaMBFTO9

Pl ease sort the tiles by col

Fur Trade in Minnesota Set Up and Dismantle Instructions March 2025 Pg 44 of 57



Mi nnesota Histori caFURBRADE IN MINNESOTA
Traveling Exhibits Program ASSEMBLSASSEMBLY, PRAGKIRNEZTI ONS

STEP2#1FOLD THE TABLES

STEP #13: FI NI SH PAGKI NG CRATE MNFT

NOTE: Take your time at t®&i mopbioowset bamakar U
exhibit | yiPagétsarecudrd..

Pactkhe cl eani manwiapes comment bindetp cedBt efoMMET of
i

Not e Itnhteer i or a
Exterior adver
Banners have Db

Gather the rolling furniture dollies, bl anket s, r e
|l nvteor y to versfprevemtytdmedgaccounted for.

STEP Ddnpl @t e atnlbe cOptygoi ng Condition Re
( OCRF)acdthel he red Condition RepoRltacneg Fo
folder i n BrCdtoeseMNCH Ta-Be MNFT
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PACKNBGHE VAN

Make and keep a copy of the van packing diagram tc
the van for the next venue.

An extended | ength cargo van is the ffnurniTmuand es iizne v
Mi nne ©Ooteacalrlgonaediasd appr o6xX%ma 8 B O659PT. Because of whe
well s and other obstructions 53®v&a2d able fl at fl oor

Exhibits must be tran
truck with a hard sea
Mi nnesota wil/l not fi

orted in Borcoerxampl e wad epitc
d t owiptelr a st arcw eipsd arbdte.. (ANGQE
in a pickup truck).

This plan shows the approxi mate cargo di mensions
Van. The gray areas indicate wheel wells, the door
A
Driver and Seats
53”
Y
Shading indicates obstructed
<€ 137" Y area (wheel wells, etc) on sides
Pl ease cover t hewi Masonofpéetylwowodehioecl €l ean car dboat
exhibits.
Seehe information on the following pages for how t
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Packing blankets and ratchet st
protect the exhibits, especiall
coverMad owiitpb ywood, or cl ean

be
Loading Order

Di agr aOm alt:tes packed on the floor

f

=A =4 a4 -4 A

r s are provided and sh
y Thiee pilneodiesfpl talye cvahie

ap
t
cardboard to protect the

Start with the crates behind the seats
Add the crates along the left wall
Add the tables

Blanket the crates as you place them
Add remaining crates on first tier
Move onto second tier

of the van.

| Table 96"
Table 72"

[_Table 24" [] Table2s
{ Table 24" || Table 24"
E
MNFT B T
2 | MNFTA Cube Crate = g
P £ | CubeCrate z <
= % =< Driver and Seats
=T MNFTH Rif
MNFT 21 e _
11 x 24 crate S
U >
g 4
® ||MNFT18 || MNFT23 abCe Moz o £
RS | 16x24crate| 16x24crate | HLZZNT 29 =2 >
= p X 32 KSNB ==
=
Se
Shading indicates obstructed
< 137" Y area (wheel wells, etc) on sides
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Di agr aSnec2oond | ayer of c¢crates and materials, with p

A Crate MNFT=G, The Beaver Hat Vitrine, is fragile. P| e esnesur e t he beaver h at

wepbsitpadede@wWd protected from things fallbong on it
not kneel on the crate or set things on top. Please identify as FRAGILE (write on the blanket or
add a sign) so the unloaders are aware.

Shading indicates obstructed area on sides

@
\it © MNFT F Snowshoes
[ N U
L O o <
Z < - N
= s > X - =
b o> S - n o <+ O Driver and Seats
- g § MNFT 27 N © N o
16 x 24 crate E x || E %
Sy || =
Dollies, straps MNFT 19 MNFT 26
Here 11 x 24 crate 11 x 24 crate

5>

The Beaver Hat
crated but sti
especially i.nl
should not be
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APPENDI ExHWi:bits at the Historical and Cul tural So
Center JUThy 22@l5 igsaa B@x&roy .
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All for a hat

All Het ©Rtibanner in between tables
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Al | ForDiasHlaay Tabl e det ail
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Oji bwe parhebtand interactive detail
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At the HurefRostBeaver fRegl tBd énkghs)
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Beaver Pelts for Bl anket s

e
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Crates and Weights Visual |l nventory 202
approxi mat e

CRATE MNFT( Har dwar e
1 7Hx 2 5\ R 5L0 Appr ox We
80 | bs

CRATE MNFT (Banner s
RetracGradbp Raael s)
1 eHx 108/ x4d5Appr ox Wei gh

MIS EXHIBTTS
MNET ©

CRATE MNFT( Computer
iMy Fir ot Year

2 THOx2 @D x0T 2 Appr ox We
114 1| bs
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