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CATEGORY DEFINITIONS

Records Series Description: A records series is a group of records
filed together because they relate to a particular subject.

Enabling Authority: The statute or authorized power that states the
record may be collected.

Data Class: This identifies records classified by the Government Data
Practices Act or other state or federal law. The classification system
includes: public, private, confidential, non-public or protected
non-public. More than one classification may apply.

Citation for Classification: The statute or law which cites the data
practices classification of the records series.

Pre/Post/Curr: Data collected prior to August, 1975 is PRE. Data
collected after August, 1975 is POST. Data being currently collected is
CURR.

Purpose and Use for Collection: The function of the records series.

Authorized Recipients: Those people authorized to use the records
series according to its Data Practices classification.

Retention/statute: The retention cited is the minimum amount of time

a record must be kept. The stated retention does not include the year the
record originates. For example, if Record A is filed by calendar year and
it has a retention of 3 years, the disposal date for 1985 records is
January, 1989. Statutes listed here cite specific retention periods for
the records series.

Archival: If a Y, meaning yes, appears in this column these records

are eligible for transfer to the State Archives in the Minnesota
Historical Society after the retention period has expired or when the
agency no longer has need for them. Contact the Division of Library and
Archives of the Minnesota Historical Society for information on how to
transfer archival records (612-296-6980 or toll free 1-800-652-9747).
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PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS_SERIES DESCRIPTION AUTHORITY __ CLASS__CLASSIFICATION CURR_FOR COLLECTION AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
ABSTRACTS_FILING
1. GRANTEE/BRANTOR INDEY M5 386,03  Publ M5 13.03 Pre Permanent Y
Alphabetic indices, hy year, of M5 384,32 HS 508.37 Post
parties fo all document filed Curr
with county recorder,
2, HECEPTION RODKS M5 386,05  Publ M5 13.03 Pre Permanent N
Index of real docusents filed Post
nuaerically with County Recorder Curr
including Index by Docusent Nusber.
3. TRACT IMDEX RECORDS M5 IB6,05  Publ - HS 13.03 Pre Persanent ¥
Chronological index of real prop- M5 384,32 Post
perty by description, Curr
CUSTOMER_DOCUMENT
4, COMTRACT RECORDS MS 3B6,19  Publ MB 13,03 Pre Persanent N
Post
Curr
5, CORPORATION INDEX FILE M8 300,06  Publ M5 13,03 Pre Permanent ¥
Articles of Incorporation, mergers, Post HS IB6.46
agendsents, name changes, etc, Curr
f.  DAILY CASH RECEIPIS M5 357,18 Publ M5 13.03 Pre & yrs, N
Recards ot {filing fees on recorded Post
docusents, Curr
7. DOCUMENT NUMBER INDEX BS 3B6.19  Publ W5 13,02 Pre Permanent N
Uzed to find instrument book and HS 386,32 Past
page. Curr
R.  LEASES AND CORFORATE INFORWATION pes I1B6.19  Publ NS 13,03 Pre Permanent N
Includes resclutions, affidavits Post

and pertisent decreas, Curr
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RECORDS_SERIES DESCRIPTION AUTHORITY

7, LIWITED PARTNERSHIP MS 322,02,
AGREEMENTS {7
Written take-offs and photostatic Mg 322,23,
copies of lieited partnership. Subd. 4, 5
Certain certificates and asounts M5 IB6.19
of lisited partnerships.

13, HISC. DOCUMENTS FOR BAFEKEEFING NS 599.19
Cancellation of liens on margin, B5 600.23
perconal records, patents pending,
papers in redesption, state hank
directors, and other papers in
safekeeping, all covered by statute.

Documents left by customers for
security filing.
11. PORER OF ATTORNEY RECORDS ¥S 186,19

MS 507,24

UNCLAIMED DDCUMENTS COPIES

AND ATTERTED DGOCUMENTS

Copies of documents which have heen
ordered by customers but never
picked up,

LEBAL_RECORDS: OTHER

13

14,

ROMD RECORDS M5 374,21
Bond records of public officials.

FARM REGISTRATION ME 3B6.34
Faras registered by owners under the

specified name given their fara lands,

Includes description of said lands,
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Publ

Publ
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Publ

Publ

H8 13,03

NS 600,23

¥S 13.03

M5 13.03

M5 13,03
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Pre
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Pre
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Pre
Post
Curr

Pre
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tvery County Recorder
shall receive and de-
posit in his office
any instrusents or
papers which shall be
offered hia for that
purpose and, if re-
quired, shall give to
the person depnsiting
the same, a receipt
therefor,
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AUTHORIZED RECIPIENTS__RETENTION/STATUTE _ARCH

Individual deposi-
tor and staff

Permanent N

Retain until N
owner of decuments
withdraws thes or
orders thes

destroyed,

Peraanent N
& sonths N
Permanent N
Perasanent Y



