AUDITOR
N July, 1988

CATEGORY DEFINITIONS

Records Series Description: A records series is a group of records
filed together because they relate to a particular subject.

Enabling Authority: The statute or authorized power that states the
record may be collected.

Data Class: This identifies records classified by the Government Data
Practices Act or other state or federal law. The classification system
includes: public, private, confidential, non-public or protected
non-public. More than one classification may apply.

Citation for Classification: The statute or law which cites the data
practices classification of the records series.

Pre/Post/Curr: Data collected prior to August, 1975 is PRE. Data
collected after August, 1975 is POST. Data being currently collected is
CURR.

Purpose and Use for Collection: The function of the records series.

Authorized Recipients: Those people authorized to use the records
series according to its Data Practices classification.

Retention/statute: The retention cited is the minimum amount of time

a record must be kept. The stated retention does not include the year the
record originates. For example, if Record A is filed by calendar year and
it has a retention of 3 years, the disposal date for 1985 records is
January, 1989. Statutes listed here cite specific retention periods for
the records series.

Archival: If a Y, meaning yes, appears in this column these records

are eligible for transfer to the State Archives in the Minnesota
Historical Society after the retention period has expired or when the
agency no longer has need for them. Contact the Division of Library and
Archives of the Minnesota Historical Society for information on how to
transfer archival records (612-296-6980 or toll free 1-800-652-9747).
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PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS_SERIES DESCRIPTION . AUTHORITY __ CLASS CLASSIFICATION CURR FOR _COLLECTION AUTHORIZED RECIPIENTS RETENTION/STATUTE__ARCH
1.  ABATEMENTS, COURT ORDERS AND MS 270.13  Publ M5 13.03 10 yrs. N
ASSESSOR CHANGES NS 270.25
Changes made to tax rolls.
2. ABSENTEE BALLOT (SEALED) NS 13.37 Non- NS 13.37 Pre Election City Clerk i yr. N
Marked ballots, Publ Post
Curr
3. ARSENTEE VOTING APPLICATIONS NS 207,03 - Publ M5 13.03 {yr. (4 yrs,, if N
MS 207.09 servicesan)
4, ABSTRACT OF TAX LISTS Publ #S 13.03 10 yrs, N
Showing values and taxes by
aunicipality.
3. ACCOUNTS PAYABLE REGISTER Publ M5 13.03 b yrs. K
Lists check paid out of County
funds,
6.  ANNUAL REPORT Publ M5 13.03 7 yrs., then Y
transfer to the
State Archives,
7. APPROPRIATIONS MADE BY MG 471.63  Publ M5 13.03 b yrs.‘ N
CITIES TO SAFETY COUNCIL
B.  ASSESSMENT BOODKS/ROLLS M5 274.04  Fubl M5 13.03 To provide the Co. Auditor 20 yrs., then Y
Building and land values. estimated market transfer to the
value, the classi- State Archives all
fication and assessed yrs. thru 1901 and
value of each parcel yrs. ending in *0°
of property. and *1" thereafter.
9. ATTORNEYS' OPINIONS Publ M5 13.03 10 yrs,, then Y

On various county probless,

transfer to the State
Archives for selection

and disposition.
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PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE

RECORDS_SERIES DESCRIPTION . AUTHORITY ___CLASS CLASSIFICATION CURR__FOR COLLECTION _______ AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH

10, AUCTIONEER LICENSE Publ M5 13.03 Post b vrs, N
fpplication includes name, age, MS 1.4 Curr
and address of auctioneer,

11, AUYILIARY FOREST REPORTS OF H5 BB.D2 Publ M8 13,03 20 yrs. N
COMMISRIONERS

12, BICYCLE REBISTRATION KS 14BC.0F3  Publ M5 13,03 Lurr 1 yr, N
Fore contains name, address and date HE 13.41
of birth of the applicant as well
as a description of the bicycle and
the date of purchase,

13. BICYCLE REGISTRATION REPORTS M5 {4BC,03 Publ HB 13,03 Post 3 yrs. N
Listing of all bicycles registered Curr
or transferred on a given day in a
service center as well as fees
collected. Includes nases and
address of owner,

14, BIDE M3 13.37 Publ M5 13.03 Pre  County Projects, County Roard or the 10 yrs. after N
For all large county purchases and Non- M5 13,37 Post highways, ditches, County Board appoint~ project completed.
roads, Also includes sealed bids on publ Curr  etc, ed Responsible Authority
county projects (highway, ditch, etc.).

15, BIDS: REJECTED Publ M5 13,03 10 yrs, N
Rejected for large county purchases Noen- M8 13.37
and roads, publ

{4, BONDS HS 574,20  Publ M5 13,03 Pre  Performance Honds.

a, Public Official and Contractors, Post Until office expires.N

b. Debt Service Until debt is N
Includes highway, ditch. Shouws retired and after
amount of levy to be spread, audit.

number of years, etc.
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PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS_SERIES DESCRIPTION _____ -.AUTHORITY __ CLABS CLASSIFICATION CURR FOR COLLECTION ____ AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
{7. BUDGET FILES Publ M5 {3.03 b yra., then trans- Y
ter one copy of
final budget to the
State Archives,
18, CANCELLATION OF CERTIFICATE OF M5 279.34  Publ NS 13.03 10 yrs, N
FORFEITURE APPLICATIONS
19. CANDIDATES EXPENSE REPORTS MS 2108.26 Publ M5 13,03 4 yrs. N
Required by State.
20, CANDIDATES FILING STATEMENTS M5 204B.06 Publ N5 13.03 2 yrs. L
For elections.
21, CERTIFICATES OF REAL ESTATE VALUES M5 272,115 Publ M8 13.03 3 yrs, N
{CRV}
Required by Btate listing amount
of sale.
22. CERTIFICATION OF ASSEGSMENT OF M5 273,38 Publ M5 13,03 10 yrs. N
PERGONAL PROPERTY OF ELECTRIC LIGHT
AND FOWER COMPANIES
23, CERTIFICATION ON TAXATION OF BOVT. MS 273,20 Publ  HS 13,03 10 yrs, N
AND R.R. LANDS FROM COMMISSION
24, CITIES - DIVISIONG AND INPUT FORME NS 272,162 Publ K5 13.03 b yrs. N
Splits of property for tas records.
23, CLAIMS AND VOUCHERS PAID BY COUNTIES #5 384,14  Publ M5 13.03 10 yrs, N
26, CLASSIFIED STUDIES Publ M5 13,03 Pre Cospensation § yrs. N
lescription of job duties of B5 13,43 Post administration,

individual county positions, Curr
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PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND LSE

RECORDS_SERIES DESCRIPTION ____ __________ AUTHORITY __ CLASS_ CLASSIFICATION CURR FOR COLLECTION ______ AUTHORIZED RECIPIENTS RETENTION/STATUTE_ ARCH

27, CONFESSION OF JUDGEMENTS HS 279,37 Publ M8 13.03 b yrs. N
Paid up copies, 10 yr. payment plan
tor delinquent taxes. Record of
initial payment of those paying
delinguent tayes,

28, CONTRACTS Public Publ M5 13,03 Pre  Written agreesent 6 yrs., after expi- Y
Contracts between County managesent Eaployment Priv M5 13.37 Post between sanagement ration of contract,
and various Labor Unions, Labor HS 179.01 - Curr and union of teras then transfer to the

Relations 179.77 and conditions of State Archives,
Act HE 541,03 eaployaent.,
NS 572.08 -
572,30

29. CONTRACTS ON COUNTY BUILDINGS Publ  H§ 13,03 10 yrs, after final N
Bids, payment schedules, etc. payment,

30, CONTRACTS: INVOICES AND PURCHASING 10 yrs. after expir- N

ation or payeent,

31. COUNTY BOARD ORDER DESIGNATING NS 379.09  Publ M8 13.03 Retain permanently Y
CHANGE OF NAME OF TOWN or transfer to the

State Archives,

J2. COUNTY BOARD WORKPAPERS Publ M5 13.02 Official agenda ma- Y
figendas, agenda packets and informa- terials or packets
tion backing up resolutions. (See should be retained
ADMINISTRATION section, itea #1,) permanently or trans-

ferred to the State
Archives for selec-
tion and disposition,
Actual work papers
{dratts, notes, etc.)
say bhe destroyed
aftter b yrs,
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AUTHORIZED RECIPIENTS__RETENTION/STATUTE_ _ARCH

L4+ R B

33

14,

ed
wn
-

3.

7.

COUNTY OWNED PROPERTY FILES
Deeds and abstracts to county pwned
property.

COUNTY SUPERINTENDENT OF SCHOGLS
(Defunct} Includes school censuses,
teachers’ reports, superintendent’s
subject files, minutes and reports
of the County Survey Cosmittee and
other special icossissions, :county
school board -association records,

tlass lists, district officer lists,

and records of closed rural schools.
Counties ‘that still have:records of
the County ‘Superintendent of Schools
are encouraged to contact the Govern-
nent Records Archivist of the Minne-
sota Historical Seciety for further
advice and assistance.

DANCE LICENSE MS:524.46
Application includes nase and
address,

DITCH LIENS H5 106.371
Record of liens.

DRIVERS LICENSE APPLICATIONS
Applications fros the public for
drivers license renewals, duplicates,
Hinnespta State Identification cards,
Instruction Peraits and Donor Cards.

NS 171,06,
Subd. 4

Publ

“Publ

Publ

Publ

N6 13.03

H5.13.03 Post

Curr

HS 13.03

M8 13.03 Curr
M5 13.4

NS 13.69

As long as property N

15 owned by county.

Transfer to the
State Archives.

b yrs.

Until paid off and
audit,

3 yrs.

N
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PRE
ENABL ING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS SERIES DESCRIPTION AUTHORITY __ CLASS CLASSIFICATION CURR FOR COLLECTION ___ ____ AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
38. DRIVERS LICENSE REPORTS NS 171,04, Publ M5 13,03 Post 3 yrs. N
Daily compilations of applications  Subd, 4 M5 13,4 Curr
from the public, forwarded to the NS 13.49
State for drivers license renewals
duplicates, Minnesota State Identi-
ficatiop Cards, Instruction Persits
and [onor Cards,
19, ELECTION ABSTRACTS Publ MG 13,03 Retain permanently ¥
Record of votes cast. or transfer to the
State Archives.
HS Z04B.40
40, ELECTION BALLOTS AND GTHER MATERIALS Publ M5 13,02 L yr, fros date of N
election unless
centested, then ! yr,
or until contest has
been determined.
MG 204B.40
4], ELECTION SUMMARY STATEMENTS HS Z204C.24  Publ N5 13,03 tyr. N
Record of votes rast by city,

42, EBUIPMENT INVENTORY Publ M8 13.03 & yrs, N
43, EXAMINATION FILE Priv. M5 13.43 Pre  Recruitment and Personnel Dept. 3 yrs. eligible, N
Completed sxaminations and names of Post selection, staff and/or job { yr, noneligible,

applicants, Curr applicant

44, FEBERAL REVENUE SHARING FILES Publ M5 13,03 b vrs, N
Showing monies received and how
spent by County.

45, FISCAL DISPARITY RECORDS Publ M5 13.03 10 yrs, ]

State mandated equalization of
fiscal gromth,
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ENABLINB

RECORDS_SERIES DESCRIPTION AUTHORITY

4, FISH AND BAME LICENSES MS 98.50

47,

48,

49,

Licenses contain name, address,
date of birth, driver license
number and vital statistics
intormation on the applicant.

FORFEITURE FILES
Forfeited tax receipts on property
lost by not paying taxes,

M5 144,216
7 MCAR,
Sec. 1.008
(B}

FOUNDLINE REGISTRATION

BARBLING
fipplication includes name and
address of non-profit organization,

BARNISHHENTS

GREEN ACRE ROOKS
Deferred tax records of Green Acre
Parcels.

HAWKERS AND PEDDLERS LICENSE
Application includes nase and
address

THCORFORATION FILES HS 414
Records of tomnships incorporated

as cities, ste.

INGURANCE REPORTS
Bhowing amounts of claies by
individual.

BS 13.42

Publ

Conf

Publ

Priv

Publ

Fubl

Publ

Priv

PRE
CITATION FOR

M5 13.03 Curr

NS 13.41

H3 13.03

HS 13.02

M5 13.03 Post
Curr

HS 13.42

M5 13.02

HS 13,03 Post

KS 13.41 furr

K5 13.03

COUNTY GENERAL RECORDS RETEWVION SCHEDULE

POST PURPOSE AND USE
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County Projects.

Page 7 of {3

Payroll Gtaft

10 yrs,

{yr.

6 yrs. {no longer
callected!,
b yrs.

10 yra,

b yrs.

Retain permanently
or transfer to the
State Archives.

b yrs.
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n
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b,

61,

INTOXICATING WINE, LIQUOR LICENSE,
SUNDAY LIBUOR (UNDRGANIZED OR
UININCORPGRATED AREAS OF COUNTY)
Application includes pames and
addresses of all applicants, birth-
dates and location of the business,

INVESTHENT RECORDS
Ampunts invested and interest earned.

LEVY RECEIVED FROM ALL TAXING
DISTRICTS

LOKG-TERM DISABILITY INSURANCE
REPORTS

flaiss filed by esployees for
L.7.D. Insurance prograe.

MIMISTERS' CREDENTIALS FILINGS

A copy of the sinister’'s ordination
papers or a letter from the church,
Includes the name of the minister,
date of ordination and church
affiliation.

MINUTES: BOARD
Minutes of all Bpard meetings.

HINUTEG: BOARD
Tape recordings of Board meetings,

ENABLING
AUTHORITY

M5 34011

HS 471.56

H§ 517.03

HS 384.09

KS 184,09

Publ

Publ

Priv

Publ

Publ

Publ

COUNTY GENERAL RECORDS RETENTION SCHEDULE

PRE
CITATION FOR  POST PURPOSE AND USE
CLASSIFICATION_ CURR FOR COLLECTION
M§ 13.03 Post
HS 13.42 Curr
NS 13.03
HS 13,03
M8 13.43 Post Reimbursesent of
MBS 541,05 furr FICA to insurance
esployees receiving
disability payments.
Pre
Post
Curr
M5 13,03 Pre  Serves as history of
BS 13,42 Post seetings.
Curr
M5 13,03 Pre  Serves as history of
HS 13.43 Post meetings.
Curr

AUTHORIIED RECIPIENTS

Fersonnel Depart-
pent eaployees

Page B of 15

RETENTION/STATUTE ARCH

b yrs, N
b yrs, N
b yrs. N

After settlement N
and audit.

Retain permanently ¥
or transfer to the
State fArchives,

Retain persanently ¥
or transfer to the
State Archives when

no longer needed

by agency,

Tapes may be reused N
or discarded 1 yr.
after formal approval
of written sinutes

by Board. Tape re-
cordings cannot be

the persanent record,
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PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS_SERIES_DESCRIPTION AUTHORITY _ CLASS CLASSIFICATION__CURR__FOR_COLLECTION AUTHORIZED RECIPIENTS_RETENTION/STATUTE _ARCH

#2, HINUTES: COUNTY EXTENSION MS 3B.36 Publ  HS 13.03 10 yrs., then Y
COMMITTEE transfer to the

State Archives,

63. MOTOR VEHICLE REPORTS M5 168,33  Publ M5 13.03 Post b yrs. N
Listing of all vehicles licensed, Curr
registered or transferred on a given
day in a service center as well as
fees rollected., Includes name of
owners ang vehicle plate number.

64, HMDTOR VEHICLE TRANSACTIONS ¥S 16B.33  Publ M8 {3.03 Post 6 yrs. N
Applications to license or transfer Curr
various aotor vehicles, Documents
contain name, address and date of
birth of the individual as well as
specific information about the
vehicle,

63. NDW-INTOXICATING MALT LIGUOR LICENSE HS 340.01  Publ NS 13.03 Post b yrs. N
(UNDRGANIZED OR UNINCORFORATED AREAS ns 13.41 Curr
OF COUNTY)
Application includes name of appli-
cant and location of business,

p4. NOTARY COMMISSIONS FILINGS HS 399.041 Publ NS 13.03 Pre 7 yrs. N
Commission contains name and address Post
of notary. Curr

&7. NOTICES GF CLAIMS Publ  M§ 13.03 Until settlement N
Files of claims against County. pf claim and audit,

68. NOTICES OF ANY VIOLATION OF H8 J40.8B3  Publ N5 13.01 3 yrs. N
{RGINANCE IN OPERATION OF
LICENSED PREMISES
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PRE
ENABLING DATA  CITATION FOR  POST PURPOSE AND USE
RECORDS SERIES DESCRIPTION. . AUTHORITY __ CLASS CLASSIFICATION CURR__FOR COLLECTION ________ AUTHORIZED RECIPIENTS RETENTION/STATUTE__ARCH
69. DARTHS OF ALL COUNTY OFFICERS MG 358,11 Publ  MB 13,03 10 yrs. N
70. OATHS OF MEWBERS OF COUNTY MELFARE NS 393,02  Publ RS 13.03 10 yrs, N
BOARDS
T{. ORDER FOR ANNEXATION OF M5 414,031 Publ M8 13.03 {0 yrs., then trans- ¥
UNINCORFORATED PROPERTY fer to the State
frchives,
72, PAYMENTS IN LIEU OF TAXES M5 462,575 Publ NS 13,02 b yre. N
Exempt organizations sake paysent N5 272.48
in lieu of taxes.
73, FPAYROLL RECORDS/MASTER W5 13,43 Publ NS 13,03 Pre  Information used to  Co. Personnel Staff,
a. Information used to run pay Priv NG 13.43 Post rup the payroll. valid court order, Permanent N
roll: name, gross salary, salary Curr individual eaployee
range, gross pension, value of
fringe benefits, reimbursed expen-
ses over salary, job title and
description, education, previous work
experience, date of eaployment, work
Iocation, work telephone nusber, city and
county residence. Payroll register/card.
b. Tima sheete (data which accounts for M5 13.43 Pre b yrs. N
an emplovess work time), Vacation Post
and sick leave records. Curr
74, PLANS AND SPECIFICATIONS FOR CON- HS 140.17  Publ  H§ 13,00 b yrs, K
STRUCTION/INFROVEMENT OF ANY ROAD BY
COUNTY OR TOWN
75. PLAT RECORDS (DUPLICATE) M5 272,19  Publ M5 13.03 Destroy when no N

longer needed if
original with County
Recorder.
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8.

79,

81,

B2,

PRECIOUS METAL DEALERS LICENSE
Application requests name,

address and date of birth for

all applicants, location of business
and branch offices,

RATLRDAD LEABES
Name of lessee and area involved,

Original, Copies in assessors office.

REAL ESTATE AND PERSONAL
PROPERTY TAX BOOKS

REAL ESTATE TAX STATEMENTS

Tax statesents contain name and ad-
dress of taxpaver and owner, amount
of tax, sarket valup of property,
progerty identification number and
taxes due, (Duplicatel,

RECEIFTE: AEGEGEMENT
RECEIPTS: DELINRUENT Th¥

RECEIFTS: DISTRICT COURT CLERK
AND SHERIFF FOR FEES

ENABLING DATA
AUTHOGRITY___ CLASS
M8 325F,.73- Publ
T4

Priv
¥5 270.81, Publ
Subd, 2, 4
N 270,82

Publ
County Publ
Board
Policy
MG 429,061 Publ
MG 277.279  FPubl
N5 357.021  Publ

HS 157.09

PRE

CITATION FOR  POST

COUNTY GENERAL RECORDS RETENTION SCHEDULE

PURPOSE AND USE
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H5 13.03

M5 13.41

MS 325F,73-
744

Post
Curr

NS 13.03

HS 13.02
HS 13,03

Curr

HS 13.03
§S 13.03

HS 13.03

Portions ot the
application are
availahle to the
public. The resident
addresses and dates
of birth for all

applicants, partners or

corporations officers
is classified private

Representatives of

the County Auditor,
County Attorney, State
Attorney Beneral or
Peace Officers

inforsation as stated in

Statute.

Determine ownership
and valuation,

Retain for life of N
lease and audit.

County Auditor and
County Assessor

20 yrs., then trans- Y
fer to the State
Archives yrs, thru
1901 and yrs, ending

in 0" & "
thereafter,

10 yrs, N
b yrs, N
b yrs, N
& yrs, N
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PRE
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RECORDS SERIES DESCRIPTION . AUTHORITY ___CLASS_ CLASSIFICATION CURR FOR COLLECTION __AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH
83, RECEIFTS: HMISCELLANEOUS Publ M8 13,03 b yre. N
B4, RECEIPTS: MORTBAGE TAX M5 287.05  Fubl WS 13,07 & yrs. N
B3. RECEFTION BOOKS Publ M5 13.03 Fermanent N
Numerical reception apd admission
indey of all instruments filed.
B&,  RECORL AND FUND FOR EACH DRAINAGE MS 106.431  Publ M5 13,02 Perganent N
SYSTEM ESTABLISHED
87. REBISTER OF WARRANTS AND ORDERS HS 3B3.34  Publ MB 13,03 20 yrs,, and then ¥
IGSUED consult with the
Orders and warrants redeesed by State Archives
Treasurer, regarding transfer,
BA, GSCHOOL CENSUS REFDRT M5 120,095  Publ M5 13.03 Retain permanently ¥
Report of attendance, or transfer to the
State Archives,
89. SCHDOL FETITIONS M5 122.2( Publ W5 13.03 10 yrs., then traps- Y
Requesting changes in boundary fer to the
lines. State Archives,
90, SNOWMDBILE REBISTRATION M5 84,82 Publ  #8 13,03 Curr Forward to DNR. N
Application contains name and HS 13.41
address of owner and a description.
91. GNOWMOBILE REGISTRATION REPORTS Mo B4.BZ Publ  #5 13.03 Post 3 yrs, N
Containe name and address of owner, M5 13,41 Curr
perait number issued and fees
collected,
92, SFECIAL AGSESGMENT CHANBES Fubl M5 13,03 Length of special N

Sent to the county from cities.

assesseent plus
audit,
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RECORDS_SERIES_DESCRIPTION

93,

9t.

7.

98,

9.

100,

101,

192,

SPECIAL ASSESSMENT ROLLS FROM CITIES

Shows amounts by parcel and nusber
of years to be on taxes.

SPECIAL ASSESSMENT SHEETS
Paid up and cancelled.

STATE HIGHWAY WIDTH ORDERS
Required by State to be kept by
fuditor,

STATEMENTE OF EXPENSES OF CUSTODY,
CONFINEMENT AND EXAWINATION OF
HENTALLY ILL, ETC.

STATEMENTS OF PERSON OR CORPORATION

HAVINE RIGHT, TITLE OR INTEREST IN
OR TG ANY LAND IN THE STATE UPON
REQUEST

TABULAR STATEMENT OF ALL LAND
OWNERS RENEFITED BY COMSTRUCTION
OF WATERWAYS

TAX APPORTIONHENTS
Sent out to cities, schools, and
special districts,

TAL AUDIT PRINTOUTS
Breakdowns of taxes spread.

TAX CARDS
Delinquent tay information.

TAT INCREBENT FILE
fevelopsent District required re-

ports, eto,

COUNTY GENERAL RECORDS RETENTION SCHEDULE
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PRE
ENABLING DATA CITATION FOR  POST PURPOSE AND USE
AUTHORITY __ CLASS_ CLASSIFICATION_ CURR__FOR_COLLECTION AUTHORIZED RECIPIENTS RETENTION/STATUTE
MG 429.061 Publ MS 13.03 Length of special
assessaent plus
audit,
Publ N5 13.03 b yrs,
M5 161.16, Publ M8 13,03 Peraanent
Subd. 2 BS 141,14, Subd, 2
M5 §753.754 Publ NS 13,03 b yrs.
M§ 2B1.29  Publ M5 13,03 10 yrs,
MS 111,76  Publ M5 13.03 Permanent
MS 276.09  Publ MR 13.03 b yrs.
NS 276.1¢
Publ  MS 13.03 b yrs
Publ M5 13,03 10 yrs,
M8 273,71~ Publ  #5 13.403 20 yrs.
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103,

104,

103,

16,

a7,

168,

169,

10,

t1,

TAX LEVY FILES
Shows taxes levied by fund.

TEACHERS CLASSIFICATION
Reports of atfendance in
public schopls.

TEACHERS TERM REFDRT
Attendance report,

TOWHSHIP ASEESGOR REPORT AS 10
TREES PLANTED

TRANSIENT MERCHANT LICENSE
Application includes name, address,
and business address.

TRIAL BALANCES
Accounting section.

VOTER REBISTRATION CARDS

Requests name; date of birth,
address, phone nusber and previous
address of voter,

VOTER REGISTRATION CARDS
Inactive,

WARRANTS AND CLAINS
For all bills paid by County.

. WATERCRAFT REBIGTRATION

fipplications contains name and
address of owner and a description
of the boat.

ENABL ING
AUTHORITY

HE 348.04

MG 129.11

MS 201,061
HS 201.071

HS 161.03

Publ

Publ

Publ

Publ

Publ

Publ
Friv

Publ

Publ

CITATION FOR

PRE

POST PURPOSE AND USE

COUNTY GENERAL RECORDS RETENTION SCHEDMULE

CLASSIFICATION CURR__FOR_COLLECTION

H§ 13.03

M8 13.03

HS 13.03

M5 13.03

HS 13.01
HS 13.41

Ms 13.03

H§ 13,03

HS 201.011
M5 201,061
M3 201.071

Ho 13,03

Post
Curr

Pre
Post
Curr

Curr

Page 14 of 13

AUTHORIZED RECIPIENTS RETENTION/STATUTE _ARCH

Provides for proper

registration of

voters in their dis-

tricts.

No access permis-
sible until voter

tists are prepared.

10 yrs., then trans- Y
ter to the State
Archives for

selection and
disposition,

10 yrs,, then ¥
transfer to the
State Archives,

Lyr, N
b yrs, N
b yrs, N
Until inactive. N
{yr, N
b yrs. N
Forward to DNR. N



